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Charity Fair Request Form

	Charity Fair Date: Click here to enter a date.
	Fair Start Time: Enter time

	Federal Agency Name: Click here to enter text.
	Fair End Time: Enter time 

	Address: Click here to enter text.
	

	City/St/Zip: Click here to enter text.
	

	Cross Street: Click here to enter text.
	Floor/Room #: Enter text

	Specific Instructions for Charity Participants:
	Expected Attendance: #

	Instructions	

	
	

	# of charities that can be accommodated: 
	

	Type of room: Conference Room
	



TYPE OF EVENT: 
	AGENCY KICK-OFF
	☐
	CHARITY FAIR
	☐
	STAFF MEETING
	☐
	VOLUNTEER TRAINING
	☐


Specific Charity Requested ______________________________ Universal Code # ______________
Specific Charity Requested ______________________________ Universal Code # ______________
Specific Charity Requested ______________________________ Universal Code # ______________











CONTACT PERSON(S) at site:
Name:       

Phone #:        	Email:       

Date Request Submitted:       
Special Instructions: Please provide any relevant information for building access including any security requirements and nearest subway stop Instructions


[bookmark: _GoBack]Please complete all fields and return to: Emily Sotomayor, emily@nyccfc.org


For more information go to www.nyccfc.org or call 646-380-1885
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